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Medical NCO SGT/E5 SPC/E4
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05 October 2020 05 November 2020

 Prepares personnel accountability and strength reports. Prepares and processes recommendations for 
awards and decorations. Prepares and monitors request for promotions to include declinations, 
reconsiderations for promotions, and arranges reduction boards. Advises Commander on personnel 
readiness and strength levels. Prepares and processes requests for transfers, reassignments, and 
discharges. Prepares and monitors line of duty determinations, personnel processing, personnel security 
clearances, retention, military and special pay programs, and unit administration. Prepares 
recommendations for personnel actions to higher headquarters. Prepares and maintains officer and 
enlisted personnel records. Prepares and processes bars to reenlistment and suspension of favorable 
personnel actions. Performs other duties as assigned. 
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