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How to Update BRS-CP 
Training in DTMS
Task number: G09-COM-0006



UNCLASSIFIED

BRS-CP Required Training

BRS-CP Contracts signed by the Soldier before 1 January 2025
• Entitlement to Continuation Pay not required

BRS-CP Contracts signed by the Soldier on or before 31 January 2025
• Entitlement to Continuation Pay required before payment is 

processed by HRM-I. Must show as completed in DTMS.

BRS-CP Contracts signed by the Soldier after 31 January 2025
• Entitlement to Continuation Pay required before issuing a control 

number. Must show as completed in DTMS.
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BRS-CP DTMS Update

• Click on “Soldier Manager”
• Then go down to “Soldier Search”
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BRS-CP DTMS Update

• Enter the Soldiers First and last name into the 
applicable fields.

• Ensure all are checked for “Personnel Status 
Filters”. 



UNCLASSIFIED

BRS-CP DTMS Update

• Once Soldier populates; click on their name 
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BRS-CP DTMS Update

• Once Soldiers profile has pulled up, 
go to the “Job Book” tab.
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BRS-CP DTMS Update

• Click on “Mandatory”
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BRS-CP DTMS Update

• Increase the “page size” to the maximum amount possible.
• Once you do this, task G09-COM-0006 should be on page 2.
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BRS-CP DTMS Update

• For task number G09-COM-0006, enter in date completed under “Evaluation 
date and “Status” should be a “Go”

• Click “verify changes“ to save.
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